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WordArt     |Insert| (Picture) WordArt 
To insert WordArt click on Insert>Picture>Wordart or click on the blue A on the Drawing Toolbar. 
 

 
 

 

 
 

 

A WordArt Gallery dialog box will display.  Choose the desired style and click the OK button. 
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Type in the text and click the OK button. 
 

 
 

 

A WordArt object will appear.  The object can be resized by clicking on one of the bottom 

corner boxes and dragging the box down at a 45 degree angle.  To move the object click on it 

and drag the object elsewhere in the document.  To change features about the WordArt object 

select it and then use the WordArt toolbar to change the text (EditText button), change the shape 

(Abc button), change the color (paint can button), or text wrapping around the object (dog 

button).  To see what a button does hover your mouse arrow over the button of interest.  
 

 
 

 

 

 

 

 

 

 

 


